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Scottish Government Drug Services Support  
 
Local Support Fund – Micro Grants 
 
Application Guidance Notes 
 
About the fund  

The Local Support Fund – Micro Grants, is focused on small community-based groups which deliver 
frontline services to support people who use or used drugs, people in recovery and families 
affected by someone else’s drug use. This vital support is often delivered with very limited funding 
which means that small groups can be stretched to their limits. In some cases, the pandemic will 
have put more of a strain on finances, making it even harder to provide support for people and 
families when they most need it. This fund is designed to help these groups by providing grants 
which will offer some financial security for planning and delivering support to improve the 
wellbeing of both people who use drugs and their families.  

Who can apply:  

• Micro grants are for organisations with an annual income of up to £50,000. 

• Applicants can be charities, social enterprises or constituted community/voluntary groups 
that operate on a not-for-profit basis. 

• There must be at least three people on your management committee/board. 

• You must have a bank account in the name of the organisation. 

• Applicants should help deliver or support the Scottish Government’s alcohol and drug 

treatment strategy, ‘Rights, Respect and Recovery’ which outlines that individuals, families 

and communities: 

o • have the right to health and life - free from the harms of alcohol and drugs; 

o • are treated with dignity and respect; 

o • are fully supported within communities to find their own type of recovery. 

• Applicants must already be delivering support in Scotland to people affected by drug use, 
and/or their families. 

 
Please read the full criteria and guidance before completing your application form. 
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1. Organisation details  

 
Organisation name/address/website: 
These details should be those of the applicant charity or constituted group.  
 
Please provide an organisation email address rather than a personal email if possible. 
 
We recognise that constituted groups may not have an organisation email address, or website. 
If you have a Facebook page or other social media presence, please tell us that. 
 
Charity number – if you are a charity please give your Scottish Charity number (begins with SC0) 
as registered with OSCR. 

 
How long has your organisation been running? 

This should be the approximate date when your organisation was formed. 

 
What does your organisation do? 
This is an overview of your general activities. Please summarise what your organisation does, 
including its purpose. Tip - use your own words rather than copying and pasting from your 
constitution.  

 
How many people do you typically support each year? 
This figure is the approximate number of people you directly support each year. 
 
Tell us a bit about your management committee/board 

What is the structure of your committee/board; include information such as- 

The number of people on the board/committee, what experience they have, if any are related 

to each other and how often meetings take place. 

 

How many paid staff and/or volunteers support the organisation? 

We realise that not every group will have paid staff, but please let us know if you do and also 

how many volunteers are involved. 

Which of these policies are in place 

Don’t worry if your organisation does not have these policies in place – it will depend on the size 

of your group and the type of work you carry out. 

 

Do you have a safeguarding policy that protects children, young people and vulnerable adults 

that you work with? 

Safeguarding is the action that an organisation takes to promote the welfare of children and 

vulnerable adults to protect them from harm including physical, emotional, sexual and financial 

harm and neglect. 

Safeguarding includes child protection but goes further and extends to anyone who is considered 

to be vulnerable.  Even if your work does not normally bring you into contact with children or 

vulnerable adults, your staff and volunteers need to know what to do if a safeguarding issue was 

ever to arise.  
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What was the total income of the organisation in the last year? 

This figure can be found in your most recent accounts within the Income & expenditure 

statement. 

In order to apply for a micro grant, your most recent accounts should show an income of less than 

£50,000. 

Additional guidance on accounts is in section 6.  
 

 

2. Funding amount  
 
How much are you applying for? 
How much are you requesting towards the total cost of the work. You can apply for between 
£1000 up to £10,000 per year and the amount in this box should be the total. 
 
Over 
Select between one and five years. 
 
You will now be able to complete the amount requested for each year.  It may be that you need 
more funding in year one to set a project up, or it may be that a level amount is required.   
 
We anticipate that demand may be greater than the amount of funding available, therefore please 
only apply for the amount of funding you need.  
 
What will this funding pay for? 
Tell us what you will use the money for. For example this might be wages, rent, heat/light, venue 
hire, sessional workers, insurance, transport, refreshments, expenses, etc. A brief breakdown of 
the costs (a budget) will be helpful. 
 
What difference will this funding make to people who are affected by drug use? 
 
This fund aims to support practical support for people who use/used drugs, people in recovery and 
family members affected by someone else’s drug use.  Please tell us about how this funding will 
make a difference to the people you are supporting. It might be about how people will improve 
their health and wellbeing or their family relationships.  Or perhaps your work will support people 
to have better access community support or engage with meaningful activities. Please just tell us 
in your own words. 
 
 

2. General Data Collection 
 
We gather this information to help identify areas of need and highlight communities that we may 
not be reaching.  We also want to build and share knowledge of services that are being delivered 
in different localities.  Your answers to these questions do not form part of the funding decision. 

 
 
4. Authorisation and bank details  
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• A member of your organisation’s committee/board should authorise this application. 

• All correspondence will be sent to this individual using the email address given in Section 
one. 

• We sometimes like to talk to applicants to find out more about your work, so it is important 
that the person named is comfortable with discussing the application. If you would like us to 
speak to someone else in the organisation, please provide their contact details. 

• A copy of a recent bank statement (in the name of the organisation and dated within the 
last six months) should be provided. This statement should correspond with the account 
details on the application to allow payment of any grant by electronic funds transfer. 

 
If you do not have a recent bank statement available, we can accept: 
 
•an original voided blank paying-in slip;   
•an original voided cheque;  
•a letter from your bank confirming the account name, bank account number and sort code. 

 
 

5. Enclosures 

 
Please ensure all documents have been attached/uploaded. If you are a new organisation and do 
not have accounts ready, please provide a note of your planned budget or draft accounts.  
Without these documents we may not be able to proceed with your application.  
 
For registered charities – please enclose a copy of your most recent audited or independently 
examined accounts. 
 
For other voluntary groups – please enclose a copy of constitution or governing document and 
your most recent accounts.  
 
Accounts- see guidance in section 6.  

 

 

6. Additional guidance for non-charities and unincorporated 
organisations  
 
Organisations with an annual income of up to £10,000: 
We require all applicants to show that they produce annual financial accounts, and the most 
recent copy must be attached to your application. Your accounts should cover a 12 month period 
and be signed and dated by the Chair or Treasurer. They may be handwritten. 
 
Organisations with an annual income of between £10,000 and £50,000: 
If your organisation has an annual income of more than £10,000, we also require that your 
accounts have been checked by an independent person. Producing annual accounts and having 
someone independent look over accounts is good practice amongst small community groups. 
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The purpose is to check that your accounts are consistent with the financial records (receipts, 
invoices etc.) of your organisation. The person carrying out the check should provide your 
organisation with a brief written statement confirming that this is the case. 
 
The person carrying out the check should be impartial and should have no direct connection to 
the management committee of the organisation. This means the person should not be: 

• a member of the management committee or anyone else closely involved in the 
administration of the organisation, 

• a major donor or beneficiary of the organisation, 

• a close relative, spouse, partner, business partner or employee of any of the above. 
 
The person conducting the check should be familiar with financial record keeping of a similar level 
of complexity. For smaller organisations, this may be: 

• the treasurer of another group, 

• a bank manager or accountant, or someone retired from those professions, 

• a community support worker,  

• an individual with appropriate experience of financial record keeping, 

• a member of your organisation’s committee/board should authorise this application. 
 
 
 
 

Please do not hesitate to contact David or Veronica at localsupportfund@corra.scot 

 if you have any questions or need help with the financial requirements or any 
other aspect of the application. 

 

 
 

 

 
 
 
 
 
 
 
 
 
 
Corra Foundation, Riverside House, 502 Gorgie Road Edinburgh EH11 3AF 
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SC009481) and is also a company limited by guarantee (No SC096068). It is a member of the Scottish Grant Makers, the 
Association of Charitable Foundations and the Scotland Funders Forum. 
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