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JOB DESCRIPTION: COMMUNITY CO-ORDINATOR 
(DUNTERLIE) (MATERNITY COVER) 
 
Job Title: 
 

Community Co-ordinator (Dunterlie) (maternity cover) 

Hours: 35 hours per week 
Fixed 10-month contract from March to December 2022 
 

Reports to: National Programme Manager (Getting Alongside 
Communities) 
 

Salary Banding: F3 
 

Location: 
 

Dunterlie, East Renfrewshire 
 
A trial hybrid policy will be in place for 6 months upon 
reopening of Corra workplaces. 

 
Job context 
Corra Foundation exists to make a difference to the lives of people and communities. It works with 
others to encourage positive change, opportunity, fairness and growth of aspirations which improve 
lives. Corra wants to see a society in which people create positive change and enjoy fulfilling lives. 

 
In 2020 Corra launched a ten-year strategy. It is long term because making a different on the big 
challenges will take time. At its heart is the strong belief that when people find their voice, they 
unlock the power to make change happen. 
 
Job purpose 
The role of Community Co-ordinator (Dunterlie) (maternity cover) will work as part of the People in 
Place team to to support Corra Foundation’s aim of getting alongside communities. The Community 
Co-ordinator will contribute to this by building trusting relationships with the community, key 
partners and stakeholders to facilitate, identify and develop ideas for long lasting, community owned 
change. 
 
The post holder will support people to take forward their own actions - this will involve skill 
development, connecting groups and identifying funding support. They will work with a range of 
stakeholders predominantly at a local level, building strong relationships to support local people to 
make changes. They will work closely with fellow Community Co-ordinators as well as the wider 
Corra team, and will be required to act autonomoulsy, using problem solving, within provided 
general guidelines. 
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The jobholder will report to the National Programme Manager (Getting Alongside Communities), 
working closely with all members of the Place team as well as the various other foundation teams. 
 
As with other Corra staff, there will be the requirement to be flexible and to provide support for 
other aspects of Corra business as and when required. 
 

Structure 
An organogram showing Corra’s structure, and where this role fits, is attached at Appendix 1. 

 
Main activities and responsibilities 

• Use a variety of methods to listen and engage with all members of the community, including 
people whose voices are not often heard 

• Work with the community to actively encourage participation, voice and action, based on 
identifying their shared priorities and supporting them to take these forward  

• Develop strong relationships with a wide range of stakeholders 
• Use local and personal knowledge to help build a picture of the community, mapping key 

stakeholders, local plans and strategies, and facilitating connections between them 
• Work closely with colleagues, community members and partner organisations to share learn-

ing and practice 
• Actively engage in a peer support/learning structure which enables operation with greater 

autonomy 
• Keep a record of all engagement taking place to make sure all learning and evidence of 

change is captured 
• Use a variety of methods to capture and share learning including self-reflection, reports,  

blogs, community stories and case studies. 
 
Corra team 
Participate fully as a member of Corra’s team, demonstrating commitment to the organisation’s val-
ues, attending staff meetings, support and supervision sessions and training as required. If required, 
support the work and promotion of any other area of Corra’s business in fulfilling its strategic aims. 
 
Relationships 
The jobholder will require to be in regular contact internally  with other Community Co-ordinators, 
Programme Officer, National Programme Manager, Head of Place, External Relations staff, Learning 
and Development team and grants colleagues, and externally with local organisations and 
community groups, local authority staff, third sector interface, and relevant national organisations.  
 
Key skills  
The primary skill for this role is being able to engage with people of all backgrounds and build 
trusting relationships, with community members, colleagues and strategic partners.  It is vital that 
the community is in control of any ideas, actions and activities that we help to enable in the area; 
this role is about supporting people, for example by building capacity, knowledge and confidence to 
take action at their own pace.  In addition, experience of self-reflection and peer-support will be 
required to allow learning from the work to be shared. 
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• Experience of working alongside local communities and of managing community groups or pro-
jects, on a paid or voluntary basis 

• Understanding of using action learning approaches to gather data and share learning 
• Great listening and facilitation skills 
• Experience of partnership working and demonstrable ability to form positive working relation-

ships with a range of individuals and groups 
• Be enthusiastic, self-motivated and have the ability to work autonomously and as part of a team. 
• Experience in or understanding of community development practice, specifically place-based ap-

proaches and Asset-Based Community Development (ABCD 
 
Working conditions  
This role will be based in Dunterlie, East Renfrewshire, with a flexible approach to carrying out an 
element of work from home.  Travel will be required throughout East Renfrewshire and attendance 
at meetings across Scotland (mostly Glasgow and Edinburgh).   
 
As a result of the government restrictions around COVID-19 all staff are currently working from 
home. 
 
The jobholder is line managed by the National Programme Manager (Getting Alongside 
Communities).  Regular support and supervision meetings as well as bi-annual appraisal meetings 
will take place. 
 
Corra is committed to its staff, including through a focus on learning and development. Corra is a 
Scottish Living Wage employer, holds the Healthy Working Lives Bronze Award and is happy to 
consider flexible working. 
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