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JOB DESCRIPTION: FAMILIES AND EARLY INTERVENTION SPECIALIST 
 
Job Title: 
 

Families and Early Intervention Specialist 

Hours: 35 hours per week (negotiable) 
 

Reports to: Programme Lead 
 

Salary Banding: F4 
 

Location: 
 

Riverside House, Edinburgh or Pentagon Centre, Glasgow 
 
A trial hybrid policy will be in place for 6 months from 30 
August 2021 

 
JOB CONTEXT 
 
Corra Foundation exists to make a difference to the lives of people and communities. It works with 
others to encourage positive change, opportunity, fairness and growth of aspirations which improve 
quality of life. Corra wants to see a society in which people create positive change and enjoy fulfilling 
lives. 
 
In 2020 Corra launched a ten-year strategy. It is long term because making a different on the big 
challenges will take time. At its heart is the strong belief that when people find their voice, they 
unlock the power to make change happen. 
 
JOB PURPOSE 

The role of the Families and Early Intervention Specialist brings expertise to Corra by having a good 
level of knowledge and understanding of support services provided or required for families and/or 
children; a good understanding of the benefits and impact of early intervention work; and familiarity 
with current practices and policies relating to this specialist area.  The main purpose of the Families 
and Early Intervention Specialist role is to use their knowledge to support the design, development, 
delivery and review of grant programmes which relate to their area of expertise.   Whether external 
contracts or Corra led initiatives, the Families and Early Intervention Specialist will act as project 
manager and ensure that programmes are delivered to the highest possible standard, that good 
practice is followed, and that programmes and services delivered will support Corra’s strategy; the 
exception being occasions when some minor aspects of the delivery of a contract may not be how 
Corra would normally operate.  The Families and Early Intervention Specialist may have line 
management responsibility for Grant Advisors and/or support staff to ensure programmes are 
effectively delivered 
 
The jobholder will work closely with other Specialists to ensure that the grants team operates 
effectively and efficiently, as well as with other members of the Grants team.  
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As with other Corra Foundation staff, there will be the requirement to be flexible and to provide 
support for other aspects of Corra Foundation business as and when required. 
 
STRUCTURE 

An organogram detailing Corra Foundation’s structure, and where this role fits, is attached at 
Appendix 1. 
 
MAIN ACTIVITIES & RESPONSIBILITIES 
 
• Use the knowledge and understanding of services for families and early intervention support to 

ensure that programmes undertaken by Corra are designed and delivered with sound knowledge 
of the subject area.  The jobholder will be responsible for undertaking ongoing development of 
knowledge in the subject area, keeping abreast of changes to policy and practice and reviewing 
how this could impact on Corra’s services. 

• Be able to provide accurate information and insights of services for families and early intervention 
support, including practices and policies, as and when required, such as to enable new grant mak-
ing work to be considered. 

• Act as project manager for allocated programmes, ensuring that all services are delivered to the 
highest possible standard and that programmes or services delivered by Corra on behalf of others 
are meeting all contractual obligations.  

• Provide essential information to stakeholders, reporting on Corra’s achievements against KPIs as 
well as fund performance information and financial reconciliations.  

• Ensure that detailed financial records for all aspects of contracts and services are closely 
monitored, including quarterly reviews against Corra budget lines. 

• Maintain regular contact with stakeholders by voice/video call and/or meetings. 

• Be open and willing to work with other Specialists and the wider grants team to ensure a flexible 
approach in delivering funding projects throughout the year. 

• Ensure that participatory programme development and decision-making approaches for grant 
making are explored for the funds being managed. 

• Assist in the direct delivery of new or existing contracts and services, e.g. carrying out assess-
ments of grant applications. This may relate to programmes managed by the job holder or those 
managed by other Specialists. 

• Line manage Grant Advisors and support staff, providing staff with support, leadership, and devel-
opment. 

• As a line manager, be proactive and vigilant for signs that employees may be experiencing work-
place difficulties or stress. 

• Develop and oversee the delivery of capacity building/support and engagement programmes, net-
working and learning events. 

• Carry out promotion and marketing of programmes. 

• Play an active role in ensuring that relevant learning and knowledge is actively shared across the 
whole of the grants team and with other appropriate areas of Corra. 
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CORRA FOUNDATION-WIDE TEAM 

Participate fully as a member of the Corra Foundation’s team, demonstrating commitment to the or-
ganisation’s values, attending staff meetings, support and supervision sessions and training as re-
quired. If required, support the work and promotion of any other area of Corra Foundation’s busi-
ness in fulfilling its strategic aims. 
 
NATURE & PURPOSE OF CONTACTS 

The jobholder will require to be in regular contact with Programme Leads, customers, stakeholders, 
and other funders. 
 
SKILLS REQUIRED FOR FULLY ACCEPTABLE PERFORMANCE 

• It is expected that the jobholder will have good knowledge of the aspects of the area they are a 
‘Specialist’ and a willing to develop this further.  

• The jobholder must have strong skills in planning, managing and prioritising different work streams 
simultaneously to ensure that contracts and services are delivered effectively and efficiently. 

• The jobholder must have excellent communication skills and be able to achieve results through 
other people 

o by managing a staff team engaged on operational activity  
o by working collaboratively and innovatively with peers and colleagues 
o by influencing  
o by developing effective and productive relationships both internally and externally 

• The jobholder is expected to have the ability to set and achieve high standards of work and per-
formance for themselves and for others. 

• It is expected that the jobholder will have good knowledge of the voluntary sector. 

• Principal skills include resource management, financial appraisal, communication both written and 
oral, and strong interpersonal skills. 

• The jobholder must have a commitment to teamwork and be willing to operate in a flexible and 
adaptable way. 

• The nature of the job demands a strong ethical approach and a positive attitude. 

 
WORKING CONDITIONS 

This role will be based at Riverside House, Gorgie Road, Edinburgh or Pentagon House, Washington 
Lane, Glasgow, with a flexible approach to carrying out an element of work from home.  It may be 
necessary for the jobholder to attend external meetings and to undertake travel to other locations 
throughout Scotland. 
 
As a result of the government restrictions around COVID-19 all staff are currently working from 
home. 
 
The jobholder is line managed by the Programme Lead.  Regular support and supervision meetings as 
well as bi-annual appraisal meetings will take place. 
 
Corra promotes a culture of learning and development. All staff will be supported by their line 
manager to develop their own personal development plan that helps them achieve their potential. 
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Staff will also contribute to and access training and development opportunities, some of which may 
be mandatory, that helps Corra deliver the strategic plan. 
 
Corra is committed to its staff, including through a focus on learning and development. Corra is a 
Scottish Living Wage employer, holds the Healthy Working Lives Bronze Award and is happy to 
consider flexible working. 
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